
 
 
 

Summary of Key COVID-19 Procedures and 
Protocols 

 
 

Staggered Re-entry Schedule (For First Week Only) 
High Prairie School Division will be re-opening according to a staggered schedule for the first 

week of classes in order to prioritize student and staff safety. Approximately ⅓ of the student 

population will be in the building at a time during this first week (Two classes per day). The 

purpose behind this is to allow students to be safely introduced to proper safety procedures, 

such as proper hand washing, social distancing, mask wearing guidelines, etc. Please see the 

schedule below to see which days your child will be attending during the first week of school.  

  

Monday, 
August 31st 

Tuesday, 
September 1st 

Wednesday, 
September 2nd 

Thursday, 
September 3rd 

Friday, 
September 4th 

Grade 1/2  
 
 
Grade 6  
 
 
 

Grade 3/4  
 
 
Grade 5 
 
 

Grade 3/4  
 
 
Kindergarten 
 
 

Grade 1/2 
 
 
Kindergarten  
 
 

Grade 5 
 
 
Grade 6 

 

Building Security 

Joussard School is a secure building and the school is locked up at all times.  The front door is 

open to the entryway and there is a doorbell on the inner door.  Due to provincial guidelines in 

response to COVID-19, parents and members of the community must call and make an 

appointment with our secretary prior to entering the building.  

 If you are picking up your child, please phone the office to advise the secretary that you will be 

coming. We will have your child ready and a staff member will escort your child to the front 

entryway of the building. 

 If entering the building is essential, all visitors to the school must first make an appointment 

with our secretary, and then self-assess themselves using the “*COVID Pre-screening 

Questionnaire” prior to entering the building. Upon entering the building, all community 

members must wear a face covering and must sign in at the office for contact tracing purposes. 



*The COVID Pre-screening Questionnaire has been included in this packet.  

To optimize safety for all students and staff there was a completed cleaning of school facilities 

prior to re-entry. We ensured fresh water replaces the stagnant water in the water lines as 

many school buildings have had reduced or no water flow through the plumbing water system 

during the pandemic, leading to the stagnation of water in the pipes. We checked HVAC 

systems to ensure optimal ventilation. We removed area rugs and soft furnishings that cannot 

be easily cleaned and disinfected. 

The following surfaces are disinfected daily: 

● Classrooms: Desks, chairs, pencil sharpeners, telephones, doorknobs, light switches, sink 

faucets, soap dispensers, whiteboards 

● Hallways and Corridors: Light switches, elevator buttons, stair railings, water stations, 

entrance door handles, alarm panels, inside handicap door buttons 

● Washrooms: All surfaces 

● Offices: Desks, chairs, telephones, light switches, doorknobs, copier 

 

Daily Symptom Screening 
Each day, prior to coming to the school building, students and staff will be required to 

self-assess for COVID-19 related symptoms using the “*Screening Questionnaire”. If students or 

staff display COVID related symptoms they will not be permitted to enter the building and will 

be directed to seek appropriate medical attention (e.g., call Health Link 811, or their primary 

health care practitioner, or 911 for emergency response), and fill out the AHS Online 

Self-Assessment tool to determine if they should be tested. 

*Please see attached “Screening Questionnaire”  

● Pre-existing Medical Conditions 

If your child has a pre-existing medical condition that may be mistaken for one of the 

symptoms of COVID-19, such as Asthma or seasonal allergies, we ask that you contact 

the office and inform the secretary of your child’s symptoms. This will help us to more 

accurately track potential cases of COVID-19. You may be asked to provide medical 

documentation of these symptoms.  

 

Bussing 
In accordance with High Prairie School Division’s 2020-21 School Re-Entry Handbook, the 

following protocols will be in place: 



● Parents/guardians are required to complete the daily health checklist prior to sending their 

student on the bus using the screening questionnaire. 

● Students who are in grades 4 and above shall wear masks on the bus. 

● Students will be assigned seats and a record of this seating plan will be kept, on the bus, in 

the Transportation Department, and in the school in order to assist with contact tracing should 

a student test positive for COVID-19. Transportation shall keep record of the seating plans. 

Students who live in the same household shall be seated together. Drivers are encouraged to 

involve parents during seating plan situations that may cause behavioural issues or cohorting 

challenges. 

● Individuals must sit in the assigned seat and cannot move seats to sit with friends. Any 

student not sitting in their assigned seat will be reported to the school administration. 

● If a child becomes symptomatic (see section 2 of HPSD 2020-21 School Re-Entry Handbook) 

during the bus trip, the student will be assigned to the designated isolation seating. The driver 

will contact the school to make the appropriate arrangements to pick up the student at the 

school. 

● If buses are unable to run, it will be announced on the local radio station as well as the HPSD 

website. 

Bus Loading/Unloading Procedure 

The bus will drop students off in the school’s bus lane at 8:35am. Students will exit the bus and 

make their way promptly to their designated cohort entrance door where they will line up while 

adhering to appropriate social distancing under the supervision of the staff member on duty at 

that door. For grades four and up, masks must be worn while the bus is unloading. 

At the end of the day, students will be dismissed and will line up outside the bus while 

observing appropriate social distancing guidelines. This process will be closely supervised by 

staff.  

  ● They will line up in a single file beginning from the back of the bus (this will be arranged 

with each bus driver). 

● They will remain there until the bus driver has opened the door and requested they board 

the bus. 

● Masks must be worn at all times while waiting for the bus, entering the bus and on the bus. 

Student Pick-up and Drop Off 
Students who do not take the bus are asked to be dropped off and picked up by 

parents/caregivers at the curb inside the “student pick-up/drop-off area”. Staff supervision 

begins at 8:35am so it is requested that students are not dropped off prior to this time. Parents 



and caregivers who wish to enter the school, must call ahead of time and arrange an 

appointment.  

Students are asked to promptly head to their designated cohort entrance door where they will 

line up while adhering to appropriate social distancing under the supervision of the staff 

member on duty at that door. Staff will be on hand to direct students to their proper entrance. 

Students who are dropped off late or after 8:40am will be asked to enter the school through 

the front entrance and proceed immediately to their assigned classroom. The classroom 

teacher will be responsible for notifying the office of the student’s arrival. 

Masks/PPE 
In accordance with AHS guidelines, students from grades four and up, as well as all adults will 

be required to wear appropriate facemasks while entering the building. Students from 

kindergarten to grade three are welcome to wear PPE but it has not been made mandatory at 

this time.  

Each student will be provided with two washable face masks at the start of the year. It is the 

responsibility of the parents/caregivers to make sure masks are washed regularly (ideally on a 

daily basis).  

Grades four to six and staff will be required to wear their facemasks while in common areas, 

such as; 

● Buses 

● Washrooms 

● Hallways 

● Library 

● Office 

● Gymnasium 

● Boot Rooms 

● LLI Pull-out Groups 

Masks do not have to be worn while students are sitting in their classrooms, but may be 

required for small group instruction, such as Guided Reading. Although masks are only 

mandatory for Grades Four and up, we recommend that all students have access to a facemask.  

If a student forgets their facemask, the school may be able to provide a temporary mask (if 

available). If a student regularly forgets their mask, parents will be notified and the student’s 

access to common areas could be limited.  

If a student is unable to wear a mask due to exceptional circumstances or preexisting 

conditions, the staff at Joussard school will do everything possible to protect the health and 

wellbeing of the student.  

 



Protocol for Dealing with Sick Children 
Students displaying symptoms of COVID-19 will be sent home.  Parents or immediate guardians 

will be immediately contacted.  If we cannot make contact, we will call people who have been 

listed as emergency contacts.  If we cannot contact anyone listed as associated with the 

student, the student will be placed in an isolation room and will be supervised by a staff 

member until arrangements can be made.  

Illness/Injury/Medication 

If a student becomes ill or is injured while at the school, our first step will be to call parents or 

immediate guardians.  If we cannot make contact, we will call people who have been listed as 

emergency contacts.  If we cannot contact anyone listed as associated with the student, we will 

keep him/her here and make them as comfortable as possible. If the illness or injury appears 

severe, we will transport the student to the hospital or call an ambulance. 

 

If your child needs to take medication during the time period that he/she is at school, High 

Prairie School Division has a specific protocol that has to be followed.  It is as follows: 

1.  Directions for administering the medication needs to be in writing. 

2. Time of administering the medicine and exact amount needs to be in writing. 

3. Outline procedures in case of an adverse reaction. 

4. All medication must be sent to the school in the original container. 

*All medication will be administered by the office staff.  Please inform the school, in 

writing, if there is any change in the medication schedule. 

● COVID-19 Symptoms 

Students displaying symptoms of COVID-19 will be sent home.  Parents or immediate 

guardians will be immediately contacted.  If we cannot make contact, we will call people 

who have been listed as emergency contacts.  If we cannot contact anyone listed as 

associated with the student, the student will be placed in an isolation room and will be 

supervised by a staff member until arrangements can be made.  

Isolation Room (Rm 112 and VP room) 

If a student displays symptoms related to COVID-19, parents/caregivers will they may be placed 

in our isolation room until the student is able to be picked up by their parent or primary 

caregiver. While in isolation, the student will be closely monitored by a member of our staff. 

Personal Protective Equipment will be worn at all times and the student will have access to the 

washroom. We will do everything in our power to support the mental and emotional needs of 

students during their time in the isolation room. Parents/primary caregivers will be notified if 

their child has been placed in isolation.  



When a student is placed in isolation room, staff will have to fill out a form that is being 

provided by Central Office. It will track the time the student entered the room, who was 

supervising, PPE that was used, etc.  

We will then let the daytime cleaning technician know so that he can disinfect the room after 

the student is picked up.  

The student would not come back to school until they can provide a negative COVID test.  

Cohorting 
The risk of transmission of COVID-19 is reduced by limiting exposure to others. A cohort is 

defined as a group of students and staff who remain together. Contact tracing is also more 

feasible when groups (cohorts) are maintained. 

Each cohort will have their own separate section of the school, including washrooms and 

entrance doors. We have set up our daily schedule so that cohorts will have separate recess 

and lunch breaks to limit interactions between cohorts.  

In common spaces that are shared between cohorts, such as the library, additional safety 

guidelines, such as the use of PPE, handwashing, and increased sanitization of the area will be 

in effect.  

Cohort Groupings 

Group 1 - Kindergarten to Grade Three/Four 

Group 2 - Grades Five and Six 

 
Student Supplies 
Supply lists were sent home in the spring by each classroom teacher. Students are expected to 

bring their own supplies according to the class list. Due to guidelines from AHS, sharing of 

student supplies is prohibited. We, therefore, ask that you please label your child’s supplies 

with his/her name and place these supplies into a large ziploc bag. This way we can ensure 

that these supplies will only be used by your child throughout the school year.  

Water Bottles/Water Filling Stations 
School drinking fountains will be turned off, but there are water bottle filling stations in each 

wing of the school. Students are encouraged to bring their own refillable water bottles. 

Students who do not have a water bottle will be provided with one at the start of the year.  

 
*COVID Screening Questionnaire  

Prior to sending your child to school each morning, please go through the screening process 

below. 



Screening Questionnaire 

1. Do you, or your child attending the program, have any of the below symptoms: 

● Fever 

● Cough 

● Shortness of breath/difficulty breathing 

● Sore throat 

● Chills 

● Painful swallowing 

● Runny nose/nasal congestion 

● Feeling unwell / Fatigued 

● Nausea/vomiting/diarrhea 

● Unexplained loss of appetite 

● Loss of sense of taste or smell 

● Muscle/joint aches 

● Headache 

● Conjunctivitis (Pink Eye) 

  

2. Have you, or anyone in your household, returned from travel outside of Canada in the last 

14 days? 

  

3. Have you or your children attending the program had close unprotected* contact 

(face-to-face contact within 2 metres) with someone who is ill with a cough and/or fever? 

4. Have you or anyone in your household been in close unprotected contact in the last 14 days 

with someone who is being investigated or confirmed to be a case of COVID-19? 

  

* “unprotected” means close contact without appropriate personal protective equipment 

(PPE). 

  

If you have answered “Yes” to any of the above questions, please DO NOT enter the 

school at this time. You should stay home and use the COVID-19 Self-Assessment Tool to 

determine whether you need to be tested for COVID-19. 

  

If you have answered “No” to all the above questions, you may attend school. 

Assemblies 

Due to the restrictions on large indoor gatherings, we have had to modify the way we hold our 

monthly assemblies. Each month, the whole school will gather together virtually using Google 

Meet for an assembly.  During this time, the opportunity to bond as a school family is 

https://myhealth.alberta.ca/journey/covid-19/Pages/COVID-Self-Assessment.aspx
https://myhealth.alberta.ca/journey/covid-19/Pages/COVID-Self-Assessment.aspx


enhanced.  Talks about being a bully-free school, caring for each, the 7 Grandfather Teachings 

and doing your best are conducted.  Each classroom takes a turn to host the assembly and put 

on a short performance.  Leadership awards are also presented at this time.  We conclude our 

assemblies by honoring all of our students and especially those with excellent attendance. 

Parents are always welcome to virtually attend our assemblies. The link to each virtual 

assembly will be shared via our school facebook page on the day of the assembly.  Assemblies 

are generally held on the last day of each month at 1:30 p.m.  

Classroom Set-Up/Physical Distancing 

Classes will be sanitized and cleaned each evening, including desks, chairs, pencil sharpeners, 

telephones, doorknobs, light switches, sink faucets, soap dispensers, and whiteboards. 

In order to support physical distancing, classrooms will be organized so that desks will be 

spaced as far apart as physically possible. In situations where students are seated at group 

tables, they will be arranged to ensure that no students are directly facing one another. At 

Joussard School, we place high value on small group, quality instruction. At times when 

students are working in small groups in close proximity for extended periods of time, such as 

during guided reading groups or Leveled Literacy Intervention, students will be required to 

wear their facemasks.  

Teachers are asked to use floor tape to mark off physical distancing at their classroom doors as 

well as leading to their sink for hand washing. At the moment, tape is back ordered. We should 

receive it next week.  

Keep same line order for your classes in order to limit contact tracing.  

Field Trips  

To align with AHS and comply with physical distancing, field trips and activities requiring group 

transportation must be postponed at this time.  

Instructional technologies will be used to help facilitate virtual field trips. 

Lockers 

Students will have access to their own personal lockers, in which they may keep coats, 

backpacks and personal belongings. Food and perishable items cannot be stored in student 

lockers, as it attracts unwanted pests. Valuable items, such as personal technology should not 

be stored in lockers as they will not be locked. Grade Six students will receive a combination 

lock as part of their transitioning to Junior High, but they are also not encouraged to store 

valuable items in their lockers. Joussard School will not be held responsible for any missing or 

stolen items.  



In accordance with social distancing guidelines, student lockers will be spaced appropriately 

and cohorts’ lockers will remain separated. Kindergarten students’ lockers are located within 

their classroom.  

Music Programming 

Learning experiences involving in-person singing, cheering or shouting, or playing wind 

instruments must be postponed at this time. Alternative music programming will be provided 

however, such as: 

● Incorporating technologies and robotics to compose, play, and record music 

● Including more lessons focused on music appreciation or music theory,  

● Instruments that are lower risk (e.g. percussion or string instruments over wind 

instruments) may be offered. 

Parent/Teacher Interviews/Leadership Showcase 

After our first and second term report cards go home, Joussard School hosts “Leadership 

Showcase Night”. These events are an informal opportunity for students to take a leadership 

role to showcase their learning to their parents and caregivers. Teachers are available during 

these times for any questions or conversations regarding your child’s learning.  

Due to COVID-19 related restrictions, our Leadership Showcase Nights will be by appointment 

only. Parents/Caregivers will make an appointment with their child’s classroom teacher. More 

information on Leadership Showcase Nights will be provided as we get closer to our first term 

report cards.  

Physical Education 

Physical Education is a very important part of students’ health and wellbeing. Students will still 

have regular access to Physical Education programming with some health restrictions in place. 

For instance, students will wash hands before and after physical education and will be 

encouraged to avoid touching their face. While the weather is nice, classes will be encouraged 

to have gym classes outdoors as the risk of transmission is more likely to occur indoors rather 

than outdoors. Teachers shall choose activities or sports that support physical distancing (e.g. 

badminton over wrestling).  

Playground Equipment 

Students will have access to the playground equipment at recess and during the lunch break. 

The equipment will not, however, be disinfected regularly. Before and after recess, students 

will be required to wash their hands, and will be reminded to adhere to social distancing 

guidelines and avoid touching their face. Students who choose to use the playground 

equipment do so at their own risk. If you do not wish for your child to use the equipment, 

please contact your child’s teacher and they will do their best to monitor your child. If, despite 



our best efforts, your child does use the playground equipment, the teacher will inform the 

family.  

Technology 

At the beginning of the school year, each student will be assigned their own device in order to 

limit the spread of germs. 

Each grade level will regularly provide learning engagements to students through an online 

platform, such as Google Classroom or SeeSaw. Kindergarten through to Grade Two will use 

SeeSaw as their primary digital learning platform. Grades Three through Grade Six will use 

Google Classroom. This online delivery will be especially effective if our school is required to 

move to an integrated model or a fully online classroom due to Provincial Health Guidelines. 

 

Water Bottles/Drinking Fountains 

School drinking fountains will be turned off, but there are water bottle filling stations in each 

wing of the school. Students are encouraged to bring their own refillable water bottles. 

Students who do not have a water bottle will be provided with one at the start of the year.  

Washrooms 

Each cohort of students will have access to separate bathrooms. Bathroom capacity will be 

limited to three students at a time.  

Our washrooms will be cleaned twice daily by our daytime cleaning technician, as well as a 

deep cleaning that will be done each evening by our regular custodian.  

 

Cohort Planning 

 

Student Drop-Off 
/Busses in Morning 

● Teachers decide where to line up class outside 
● Teachers make a class sign with grade indicated 
● Teach students proper social distancing 
● Grades 4-6 students must wear masks the whole 

time 
● Have one grade come into boot room at a time.  
● Hand sanitizer distributed as students come into 

building 
● Students wear masks until they enter their 

classrooms 

Hand Washing ● Have students wash hands in classroom as much 



as possible.  
● Students wash hands before and after each 

recess/lunch. 
● Wash hands before and after gym 

 

Bathroom Breaks ● Use cohort assigned washroom 
● Max. 3 students in washroom 
● We will place tape on floors to show proper 

social distancing 
● Cohorts must discuss bathroom schedules prior 

to/after recesses and lunch 
○ ½ and ¾ make schedule 
○ 5 and 6 make schedule  
○ K uses bathroom in own room 

● Bathrooms will be cleaned twice a day by 
daytime tech.  

● Get tape to put in classrooms in front of sink 

Lockers ● Each cohort must work together to see if we can 
leave a space between each locker 

● Restrict student loitering in hallways 

Dispersing/Collecting 
Devices  

● EA hands out  
● Must be labelled with each student’s name.  
● We have a labeller that will have to be shared.  

End of Day Staggered 
Exit 

● Day ends at 3:18pm. Busses will be waiting. 
● Kindergarten gets ready around 3 o’clock 
● ½ and ¾ make schedule 
● 5 and 6 make schedule  

 

Recess Breaks ● Cohorts must make a schedule that includes time 
for hand washing/bathroom 

● If grades go out for recess on a staggered 
schedule, students don’t need to wear masks 

Masks/PPE Storage ● Need some way of storing student masks during 
day. 

● Paper holders are better than plastic 

Student Supplies ● Supplies should go in a ziplock with students 
name on it. 

● Supplies the student is currently using should be 
stored at their seat or somewhere they can access 



it without contamination.  

 


